SADD PROCLAMATION REQUEST
Proclamations are official documents issued by state and local governments to recognize special occasions.  As part of Celebrate 30 With SADD, our goal is to obtain state and local proclamations across the country, officially recognizing SADD and our celebration of empowering youth and families for three decades.

The SADD National office and SADD State Coordinators will do their best to secure statewide proclamations from the governor of each state.  We ask YOU to seek proclamations from your local officials – such as county commissioners, city councilors, mayors, selectmen, etc.

If you are planning a SADD Lantern Night Ceremony or a special assembly or event on or around Wednesday, November 30, 2011 (the day we are designating as SADD’s 30th anniversary), you should certainly invite local officials.  Securing proclamations from local officials is an important part of an event and can help gather media attention.  Even better, this is usually easy to do and free.  It does require a little advance planning, however.

Step 1:  Contact local officials and find out who is in charge of proclamations.  You should do this well in advance of the event date, as it often can take six weeks or more to secure a printed proclamation!
Explain that SADD is celebrating its 30th birthday, and talk briefly about SADD’s mission and the history and role of SADD in your community.  Ask how to go about securing a proclamation, and be sure to tell them that you have a sample proclamation with suggested text that you can send (most local officials require the sample text).  Sometimes, all requests must be made in writing.  This is fine – use the sample letter included below (print on school letterhead).

Many states will have state proclamations issued by the governor.  If your state has a SADD state coordinator, ask him/her if a state proclamation has been issued.  If so, ask your state coordinator for a copy, and be sure to tell local officials that the governor has agreed to issue a proclamation, as this will make them more likely to grant your request.

Step 2:  After you’ve sent the letter and sample proclamation – or given it in person to local officials, depending on their requirements – call to check on progress at least 7-10 days before your SADD birthday celebration event.  Make sure that the proclamation will be issued, and find out when you can pick it up, if local officials are not going to bring it with them to the event.

Step 3:  Make sure you reference the proclamation in all press releases and other media outreach efforts and display the proclamation prominently at your event and in your school.

Step 4: Send a copy of your proclamation to SADD National.  We will compile your responses and list them on our website to show the reach of SADD.  Don’t be left out!

Sample Letter to Local Officials
Use this sample letter when you mail the proposed proclamation wording.  If you’ve already spoken to the proper official, then you should reference that conversation in this letter, and you can also adjust the language to reflect the details of the celebration in your community - so please edit!  This template is available at www.sadd.org.  

[Date]

The Honorable [First & Last Name]
[Title]

[Address]

Dear [Mr./Ms. Last Name]:

On November 30, 2011, SADD (Students Against Destructive Decisions) will celebrate its 30th year as the nation’s leading youth-based peer-to-peer prevention, education, and activism organization.  I am asking you on behalf of [name of school] SADD, to issue an official proclamation designating November 30, 2011, as “SADD Day” in [name of town/city/county].

Founded as Students Against Driving Drunk in 1981, SADD broadened its mission in 1997, and now addresses other issues affecting youth besides impaired driving, including underage drinking, tobacco and other drugs and teen violence and suicide.  SADD has had [a chapter/chapters] in [name of town/city/county] since [date].
We will celebrate SADD’s 30th birthday with a week of activities in school designed to raise awareness of the many issues SADD addresses.  The culminating event will be held the evening of Wednesday, November 30, 2011, at [location of the event], and will include students, families, officials, and others making colorful lanterns that will be “lit” in a special ceremony. The event will also include [speakers, refreshments, etc].  By issuing a proclamation designating November 30 as SADD Day in [name of town/city/county], you can bring much-needed attention to the challenges that youth are facing today and the difference that SADD makes.

I have included suggested proclamation text for your convenience.  We would also be delighted to work with you to develop or participate in a proclamation signing ceremony at the event on November 30.  Your participation will help generate public awareness of the importance of SADD’s mission and our strategies to help ensure the safety and well-being of today’s youth.

Thank you for considering this request.  Please let me know of your decision.  I can be reached at [phone number/e-mail address].
Sincerely,

[Your name]

[Role/title with SADD]

[Name of SADD Chapter]

SAMPLE PROCLAMATION

Send this sample proclamation with your customized letter, or drop off a copy with the person you spoke to about the proclamation in the local office.  Remember to adapt this sample proclamation with the correct names as indicated in bold.

SAMPLE PROCLAMATION

[Town/City/County] of [town/city/county name]
Office of [Mayor/Selectmen/Commissioner/etc]
	WHEREAS
	SADD, known as Students Against Destructive Decisions and founded as Students Against Driving Drunk in 1981, celebrates its 30th anniversary in 2011; and



	WHEREAS
	Since SADD’s founding, the number of alcohol-related youth car crash fatalities has dropped by 73 percent; and



	WHEREAS
	SADD is the nation’s leading youth-based peer-to-peer prevention education, and activism organization, with nearly 10,000 chapters across the United States, 350,000 students actively participating, and 7 million+ students in schools with SADD chapters; and



	WHEREAS
	SADD has been lighting the way for 30 years to reduce destructive decisions by youth, including underage drinking, tobacco and other drug use, impaired and reckless driving, and teen violence and suicide; and



	WHEREAS
	SADD shares the goal of this office to keep youth safe and alive, and has made a difference in the lives of thousands of youth; and



	WHEREAS
	SADD is celebrating this important milestone with a special event called “Celebrate 30 With SADD: Lighting the Way,” involving students, teachers, parents, and other community members on Wednesday, November 30;




NOW, THEREFORE, I [name of official], [title] of the [Town/City/County] of  [town/city/county name], do hereby proclaim Wednesday, November 30 as

SADD DAY

in the [Town/City/County] of [town/city/county name], and furthermore call upon citizens of [town/city/county name] to observe this day with activities and programs honoring SADD, its mission, and the youth of the community that participate in its programs.

IN TESTIMONY WHEREOF, I have hereunto set my hand and caused to be affixed, the great seal of the [Town/City/County] of [town/city/county name], at the Office of the [title], this [date] day of [month], 2011.

